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Linwood Community Library Board Meeting: July 25th, 2023  
 
Call to Order  
 
Board Members present: Robert Firth, Stacey Schmitt, Sheldon Wheaton, Lisa Turney, 
Lea Chrisman 

Staff Members present: Dalton Torneden 

Guests: None 

Changes or Additions to the Agenda: The Association for Rural & Small Libraries -     
 2023 ARSL Conference  

The meeting was called to order at: 7:01 P.M. by Lisa Turney 

Consent Agenda All matters on the consent agenda are considered within one motion and will be 
enacted by one motion. If an item needs to be discussed, it will be removed from the consent agenda 
and considered separately.  

Minutes of last month’s meeting: June 27th, 2023 Minutes, Finance Committee Meeting 
July 10, 2023, Finance Committee Meeting July11, 2023 and Special Board Meeting July 
17, 2023 were Reviewed by the Board.  

Treasurer’s Report: Board had a discussion about the processing of a check that was 
issued to a vendor. 
General Fund Checking: As of 06.30.2023 was $388,179.37.   

The GF Checking Fund has been proven to QuickBooks noting no difference.  
Capital Improvement Fund: As of 06.30.2023 was $152,015.21. 

The CIF Checking account has been proven to QuickBooks noting no difference. 
Petty Cash: Counted by Dalton on 07.25.2023. 
  He stated the balance is $58.20. 
 
Communications: There were (1) communications received and reviewed by the Board from 
United States Representative Jake LaTurner. 
 
Approval:  Sheldon moved to approve the Consent Agenda. Bob seconded. Motion carried 5/0. 
Director’s Report  
reported on key events, circulation and program updates.     
                                                        

• Summer Reading Program continues. Pizza Party planned to celebrate the end of 
Summer Reading on July 29. 

• One Book, Many Neighbors continues thru the month of July. The program party will be 
July 30 at 1PM at the Kane Family Farm in Tonganoxie. Linwood Library is donating a 
basket for a drawing. 

• Sent Disc Cleaner to Venmill for repair.  Received back and is now functioning properly. 
• Complete Heating and Air Conditioning performed routine A/C maintenance. 
• All smoke alarm batteries were replaced. 
• Mid-West Exterminators treated brown recluse spiders. 
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• Blue Duck Plumbing completed repairs necessary for kitchen sink. 
• Next First Friday Concert will be August 4 at 6:30 PM, Downtown Linwood, featuring the 

City Union Mission Band. 
 

• Financial reports: Dalton explained to the Board that the issue with how a vendor 
processed a check was just resolved, therefore he was unable to provide the report.  

• Statistical report: Increase in Adult and Children’s Books 
• Programming and Collections Report: Acquisition of portable DVD player and corn hole 

game.  Increase in children’s programs and children’s program attendance. First Friday 
Concerts have had good attendance.  Flipster and Hoopla usage is up.  Door Count from 
June 2022 to June 2023 has increased by +100.Youth Checkouts/Renewals have the 
highest number at 749. 

Old Business  

● Health Insurance: Dalton provided an update to the QSEHRA Plan. Dalton 
will look into finding an administrator and potential cost for this plan. 

● Holiday Policy: Board reviewed changes to policy. Bob made a motion to 
adopt the changes to the “Holiday Policy” as presented.  Sheldon seconded.  
Motion carried 5/0. 

● Annual Leave Policy:  The Board reviewed changes to the policy. Lea made 
a motion to adopt the changes to the “Annual Leave Policy” and the 
“Employee Leave Request Form.  Stacey seconded.  Motion carried 5/0. 

● Loan Periods, Renewals, Loan Limit Policy: The Board reviewed changes 
to the policy. Bob made a motion to adopt the changes to the Loan Periods, 
Renewals and Loan Limits with the suggested corrections.  Sheldon 
seconded.  Motion carries 5/0. 

Committee Reports  
Building & Equipment: Bob reported that some under cabinets light bulbs were replaced. 
Finance:  Meetings were held on July 10 and July 11 for the 2024 Annual Budget. 
Board discussed options to resolve the current issue with Library Staff credit cards.  
Personnel & Policy: No meeting held. 
 
Action Items:  
New Business  
 

• Election of New Vice Chair: Stacey nominated Sheldon for the Vice Chair Position. 
Sheldon accepted the nomination. Bob made a motion to select Sheldon for the Vice 
Chair position.  Stacey seconded.  Motion carried 5/0. 

• Signature Policy Information: The Board reviewed information presented by Dalton 
form Mike McDonald, NEKLS regarding check signing.  The Board agreed they were not 
in favor of signature facsimile and that ultimately the Board Chair and Secretary will be 
the signers, followed by Treasurer and Vice-Treasurer when necessary. 

• Bills for Payment: Bob motioned to approve bills for payment as presented. Stacey 
seconded.  Motion carried 5/0. 
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• Charge Card for Assistant Director: Bob made a motion to approve Dalton, Assistant 
Director for a credit card at First State Bank with a credit limit of $1,000.00.  Stacey 
seconded.  Motion carried 5/0. 

• QuikBooks Authorization: Dalton explained to the Board that the current primary 
contact on the QuikBooks account is a past employee, and this information requires 
updating.  Dalton explained the process needed to make the necessary changes to 
update the account. Bob made a motion to name Dalton as the Primary Contact for the 
QuikBooks Account. Stacey seconded.  Motion passed 5/0. 

• The Association for Rural & Small Libraries- 2023 ARSL Conference: Dalton 
presented information on the 2023 Conference to be held in Wichita, KS, Sept 20-23, 
2023. Bob made a motion to approve expense for the 2023 ARSL Conference in the 
amount of $1,321.51 as presented.  Stacey seconded. Motion carried 5/0. 

Public Comments  
None 

Executive Session: None   

Adjournment   
Approval: Bob moved to adjourn the meeting at 9:00 P.M. Stacey seconded.  Motion 
carried 5/0. 

Next Meeting  
The next regular Board meeting will be  Tuesday, August 22nd, 2023 following the Annual 
Budget Hearing beginning at 7:00 P.M. 

Submitted by: Lea Chrisman; Board Secretary 
 

 

Linwood Community Library Board  Linwood Community Library Staff 

Lisa Turney; Chair   (03/2026) Open Position Director 

Sheldon Wheaton; Vice-Chair (03/2027) Dalton Torneden, Interim Director 

Robert Firth; Treasurer  (03/2025) Jayne Hopkins; Youth Services 

Stacey Schmitt; Vice-Treasurer (03/2024) Dennis Shelton; Teen and Marketing 

Lea Chrisman; Secretary  (03/2026) Teresa Reetz, Adult Programing/Collection 

Open Position     (03/2027) Joyce Elder, Bookkeeper 

Open Position    (03/2025) Amy Rosewicz; Programming Assistant 
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Linwood Community Library Board Committees (07/2023) 

Building & Equipment:      Robert Firth   

Personnel & Policy:    Stacey Schmitt           Sheldon Wheaton Lisa Turney 

Finance:   Lea Chrisman  Stacey Schmitt Robert Firth 
 
 

 

_____________________________________________ 

Lisa Turney, Chairperson   Date: 

_____________________________________________        

Lea Chrisman, Secretary    Date: 






















































